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APPLICATION FORM

	Post: Food Roots Project Coordinator




To be returned by email to: 
Karen.chillman@cvalive.org.uk
CROYDON VOLUNTARY ACTION, 
CVA Resource Centre
82 London Road, West Croydon, CRO 2TB

(Tel: 020 8253 7070 )   

This application form can be emailed but a signed hard copy of the completed form must be returned to Croydon Voluntary Action by the closing date and time.


	CLOSING DATE: at Noon on 16th October
[bookmark: _GoBack]Interviews TBC








Registered Charity No. 1060157  Company Limited by Guarantee No. 3271298



APPLICATION FORM – SECTION A


	POST TITLE: 

	APPLICATION NO. (office use)
	



PLEASE COMPLETE IN BLACK INK OR TYPE

	PERSONAL DETAILS

	
First name:                                                      Surname:



Address:

  

                           
                                                                         Postcode:

 Tel. (home):                                                 Tel. (work): 

 Mobile:                                                        E-mail:                                            

Please tick above which is the best way / no. to contact you on 
                                 

	REHABILITATION OF OFFENDERS ACT 1974

	
The Rehabilitation of Offenders Act 1974 requires that job applicants give details of any unspent criminal offences.    If you are unsure of rehabilitation periods, you may wish to get advice in confidence from Nacro’s helpline 0800 0181 259.  
If you disclose a conviction, you will not necessarily be barred from employment.  We will only consider convictions that affect the nature of the job applied for.


	Have you any unspent criminal convictions or cautions?    Yes               No  


	If Yes, please give brief details on the enclosed form, Disclosure of Conviction, and return to CVA with your completed Application Form but in a SEPARATE SEALED ENVELOPE.  The envelope should be marked ‘Disclosure’ and have your name on it. 






	REFERENCES

	
Please give details of two persons who can confirm your suitability for this position.  One should be your present or most recent employer (paid or voluntary work), or if appropriate a tutor.  Referees will only be contacted once an offer of a job is made.


	
Name:

Position:

Address:






Tel No:  (Home)

(Work)

Capacity in which they know you:



	
Name:

Position:

Address:






Tel No: (Home)

(Work)

Capacity in which they know you:




	When are you available to start work?


	Is there anything else about your circumstances that you feel we should know if we were to invite you for interview?  E.g. correspondence in large print, induction loop in the interview room etc.  






	
I certify that the information given on this Application Form (Section A and B) is correct to the best of my knowledge and I give consent to Croydon Voluntary Action to verifying any information provided.  I understand that Croydon Voluntary Action may terminate my employment without notice if I make a false or misleading statement.


	Signed:                                                                      Date:




PLEASE NOTE THAT THIS FORM, SECTION A, IS NOT SEEN BY THE 
SHORTLISTING PANEL 

APPLICATION FORM – SECTION B

	POST TITLE: 

	APPLICATION NO. (office use)
	



THIS SECTION B OF THE APPLICATION FORM WILL BE SEEN BY THE INTERVIEW PANEL AND WILL BE CONSIDERED WHEN SHORTLISTING CANDIDATES TO CALL FOR INTERVIEW.

PLEASE COMPLETE IN BLACK INK OR TYPE

	EDUCATION

	
Please tell us about your education and qualifications that you feel are relevant to the post, including qualifications gained overseas.  Include courses you are currently undertaking.


	SUBJECT
	QUALIFICATION / LEVEL AND DATE GAINED
	INSTITUTION WHERE GAINED

	


	
	

	


	
	

	


	
	

	


	
	




	TRAINING AND OTHER EXPERIENCE

	
Please give details of any other training courses that you have undertaken (with approximate dates) that did not lead to a qualification, but which you feel are relevant to this post.  This can include short courses or on-the job training.


	












	EMPLOYMENT 

	Please list your recent work history starting with your current / latest job.  Please make extra copies of this page if necessary.


	
FROM:                                   

TO:

	Name and Address of Employer:




	Position held and summary of main responsibilities:







	Reason for leaving:


	
FROM:   
                                
TO:

	Name and Address of Employer:

	Position held and summary of main responsibilities:







	Reason for leaving:


	
FROM:   
                                
TO:

	Name and Address of Employer:

	Position held and summary of main responsibilities:







	Reason for leaving:


	
FROM:   
                                
TO:

	Name and Address of Employer:

	Position held and summary of main responsibilities:







	Reason for leaving:


	

	PERSONAL STATEMENT

	
Please tell us why you are applying for this post and what skills, experience and knowledge you have to do the job.  Please refer to the Job Description and in particularly the PERSON SPECIFICATION that is relevant to this post.  Whether you are shortlisted for interview or not will depend on how closely you meet the requirements in the Person Specification. 

Please continue on additional sheets as necessary, but do not write your name on any continuation sheets. 

	




























                                                                                 No. of additional sheets   
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