Charity Commission -Annual accounts filing 
Don’t tell the Commission your accounts are qualified if they are not!

When you file your charity’s annual accounts on-line with the Charity Commission - you will be presented with the following screen:

(nb: we have used our own return as an example)
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1076962 - BRADFORD AND LEEDS COMMUNITY ACCOUNTING SERVICE

Charity Commission Online Services

Send Trustees’ Annual Report and accounts gl

Please attach the Trustees’ Annual Report and accounts for the financial period ending 31 Mar 2014

You may attach one or more files as long as the attached file(s) make a complete set of accounts. A complete set of accounts wil contain the Trustee's Annual Report,
accounts and appropriate independent examiner's fauditors report
The files you attach must be in PDF format.If you don't have the facility to create PDF documents, see our guidance Help with PDF files’

If you attach multple documents, they wil be merged into one new document, in the order they are attached. They will appear on the Commission's website as soon
as they have been processed.

‘There are no attachments.

[Z-WYCAS annual accountsWWYCAS accounts 31 Mar 2014 pdr Browse.
‘The document must be in PDF format with file size not greater than 25 MB

Ciick on the checkboxes below to confirm that the attached document(s) contain all of the following:

Trustees' Annual Report [ Accounts [ Examiners / auditors report (1

Date of submission 17 December 2014

Tite: el

Full name: *
Daytime telephone number: *
Email Address

Have your accounts for the financial period covered by this annual retum ok

been qualiied? Please ensure you have read the guidance on this
issue and only tick the box if your accounts are ‘Qualified.
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After filling in the required details for your charity and attaching the necessary documents you will be asked a final question before pressing the submit button. This is highlighted above and shown in more detail below:
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Daytime telephone number:

Email Address:

Have your accounts for the financial period covered by this annual retum

been qualified? Please ensure you have read the guidance on this
issue and only tick the box if your accounts are ‘Qualified.
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We have found quite a number of charities have been ticking the box to this question when their accounts are NOT qualified.  We think there has been some confusion between the terms ‘examination’ and ‘qualification’. An examination is not the same as a qualification:
1. Your charity may have had an ‘Independent Examination’ of your accounts by WYCAS (hopefully!) or another provider. 
2. The Independent Examiner having completed their work, makes a report to trustees which is included in the annual accounts – their report will be ‘unqualified’ or ‘qualified’ (the majority are unqualified)

3. Your accounts will only be qualified if the Independent Examiner finds relevant problems or issues that cannot be resolved. The Examination report will say if it is a ‘qualified’ report and explain the reasons for this. 
Please click on the guidance accompanying the question on the Charity Commission’s website if you are unsure or would like further information.
Have your accounts been qualified?








