Refugee Council – Office Requirements for Croydon Office
The Refugee Council is looking for new accommodation for its Croydon office as the current office is likely to be re developed in the near future. 

The Refugee Council operates it’s the majority of its Childrens’ Services operations from the office and so the broad requirements are for space that can operate as a traditional office and meeting space but also provide facilities to hold youth development activities. Ideally these two functional uses need to have a high degree of separation.

In more detail the requirements are:

Office function
· Open plan space for around 24 desks, storage, printers, copiers etc

· 2-3 separate offices for managers and meetings

· 4-5 separate offices for meetings with clients

· 1 large meeting/training room – for around 20 people (or could be within client area)

· Kitchen facilities 

· Communications room

· Toilet facilities

Youth/client function
· Activity area (c 10m x 10m)
· Storage area for youth activities (sports equipment, arts materials, music instruments etc)
· 1-2 smaller meeting room for around 5-8 people
· Reception area (or could be reception area for both functions)
Other general needs

· Natural light and ventilation (air conditioning not a prerequisite)

· Disabled access

· Close to good transport links
· Accommodation needs to be accessible in evenings

· Accommodation needs to be amenable to the youth  activities
